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Empanelment of Advocates/Law Firms to represent GKCIET, Malda before Hon’ble Supreme 
Court / Calcutta High Court / Other Courts. 

 

Ghani Khan Choudhury Institute of Engineering and Technology, Malda is a Centrally Funded 
Technical Institute(CFTI) under Ministry of Education, Govt. of India. GKCIET, Malda intends to 
empanel advocate/law firms for attending the legal cases in various courts like the Supreme court, 
High court & District/lower level courts on the subject matter related to: 

(i) Service Matters (Administration, Establishment, Academic, Labour Law/ Payment of wages, etc.) 

(ii) Civil Suits (Land / Properties, Contract etc.) 

 

The Eligibility Criteria, Schedule of Fees, Terms and Conditions and the application format (in which 
the application has to be made), have been prescribed and are as given below. Eligible Law Firms 
and practicing Advocates may send their applications through post/courier/by hand in the format 
prescribed in Annexure “A” enclosed herewith along with all supporting documents. 

The hard copy of the Application may be forwarded to the below mentioned address:  

The Director  
Ghani Khan Choudhury Institute of Engineering and Technology,   
Narayanpur, Malda, West Bengal-732141. 
 
“Application for Empanelment of Advocate” must be super scribed on the envelop. 
  
The last date of receiving applications in the prescribed format along with supporting documents is 
till 20/02/2026. 

The Institute shall not be responsible for any postal delay or non-receipt of the application. Further 
no such request will be entertained. 

Note: Applying for empanelment at GKCIET, Malda does not confer any right/assurance whatsoever 
that they will be empaneled. 

(b) Eligibility of Empanelment 
 
i) The Law firms and practicing advocates who are registered with Bar Council of India /State 

Bar Council. 
ii)  Capable of handling matters before District courts / lower courts, High court, and Supreme 

.court of India on the basis of criteria laid down below. 
iii) Practicing legal experience of at least 05 years. 
iv) Experience of handling legal cases of Educational Institute / Central Govt. Organisations 

will be preferable. 
 

Ghani Khan Choudhury Institute of Engineering and Technology 
(A Centrally Funded Technical Institute under Ministry of Education, Govt. of India.) 

Narayanpur, Dist: Malda, Pin- 732141, West Bengal 

न िह ǒानेन स̊शं पिवũिमह िवȨते 

Advt No. GKCIET/Advt-01/Legal/2026 Dated: 18.01.2026 
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(c) Tenure of Empanelment 
 
The initial empanelment will be for 02 years which may be extended on yearly basis for another 
two years on satisfactory rendering of service. 
 
 
 

(d) General Terms and Conditions 

  

i) The Advocates shall be engaged only in cases where GKCIET, Malda and Union of India (if 
applicable) is a party, or where GKCIET, Malda seeks to pursue a legal case. The decision on 
number of Advocates to be empaneled will be made by the Institute. 
 

ii) Refusal by any advocate to accept any work without any reasonable cause (e.g. on grounds of 
conflict of interest) may entail removal of such advocate from the panel. 
 

iii) The empaneled Advocates will not delegate cases and would themselves deal with the same. 
They may have to coordinate and work with designated Senior Advocates, if any, engaged in 
the case, as well as with the officers of the GKCIET, Malda, if required. 
 

iv) The empaneled Advocate / Legal firm shall maintain absolute secrecy and confidentiality 
about the cases of the Institute as required under the Act and rules/regulations framed there 
under. Other advocates of the empanelled Legal firm should not take up case against the 
Institute. 
 

v) The advocate shall keep the Institute informed of the important developments in the cases 
from time to time, particularly with regard to drafting, filing of papers, dates of hearing of the 
cases, supplying copies of judgement etc. Accordingly, a monthly statement shall be furnished 
about the status of cases represented by him/her. 
 

vi) The advocate shall provide legal advice to the Institute on various legal matters as may be 
referred including: 
    a. Examination and drafting of legal documents. 
    b. Drafting of applications, petitions etc., to be filed in various courts of law. 
    c. Prompt removal/curing of defects in appeals/petitions filed. 

 
vii) If required and considered appropriate by the Competent Authority, Attorney General of 

India/Solicitor-General of India/Additional Solicitor General/Advocate General/Designated 
Senior Advocates/non-empaneled advocates, may be engaged to argue the cases on behalf 
of the Institute keeping in view the urgency and importance of a particular matter. They shall 
be engaged on case to case basis with the approval of the Competent Authority. Engagement 
of Sr. Advocates etc. and their fees for such cases may be approved and decided by the 
competent authority on the merits of each case. 
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(e) Payment of Fee and Other Conditions 
 

i) The fee payable to the Advocates shall be governed by the Schedule of fee annexed as Annexure 
‘B’ which is based on the basis of the fees of the Central Government Counsels notified by 
Ministry of Law & Justice, Department of Legal Affairs, Judicial Section vide OM No. 
26(1)/2014/judl. dated: 01.10.2015 and revised from time to time. 
 
 

ii) The Institute shall have the right in exceptional cases to approve the payment of a higher fee 
than the fee mentioned in the annexed schedule keeping in view the importance of the matter 
and the labour and efforts put in by the advocate in a particular case after approval of competent 
authority. 
 

iii)  No retainer fee shall be paid to any panel Advocate / law firm merely because such advocate / 
firm has been empanelled. 

 
(f) Documents required to be submitted along with application. 

 
i) Certificates in support of educational qualifications. 

 
ii) Valid Certificate of Registration with Bar Council / Valid Id card issued by the Bar Council. 

 
iii)  Any other document showing continuous enrolment in the Bar and practice for a duration 

of at least 05 years. 
 

iv)  Experience certificate for handling legal cases of Educational Institutions / Central Govt. 
Organisations. 

 
(g) Disablements 

 
Disablement on the part of the Advocate shall mean and include any of the following: 
 
i)  Giving false information in the application for empanelment. 

 
ii)  Handing over the brief or matter to another advocate without prior written permission of the 

Institute. 
 

iii) Failing to attend the hearing of the case without any sufficient reason and/or prior 
information. 

 
iv)  Not acting as per the Institute’s instructions or going against specific instructions and not in 

the interest of the Institute. 
 

v) Not returning the brief when demanded or not allowing or evading to allow its inspection on 
demand. 

 
vi) Making any of his/her associates or juniors to appear on behalf of any of the opposite parties 

in case/appeal related to GKCIET, Malda. 
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vii) Committing an act that tantamount to contempt of court or professional misconduct. 

 
viii) Conviction of the Advocate in any offence resulting into arrest or detention or disbarment 

by the Bar Council. 
 

ix) Passing on information relating to the Institute’s case on to the opposite parties or their 
advocates or any third party which is likely to cause any damage to the Institute’s interests. 

 
x) Giving false or misleading information to the Institute relating to the proceedings of the 

case. 
 

xi) Seeking frequent adjournments or not objecting the adjournment moved by other party 
without sufficient reason. 

 

Empanelment shall be liable to be cancelled due to occurring of any of the above disablements on the 
part of the Advocate.   
 

*For any queries you may contact Assistant Registrar, Legal Cell, GKCIET, Malda. 

✆ +917866931528   

✉ legalcell@gkciet.ac.in 

 

                                                                                                                      Assistant Registrar (Legal) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



APPLICATION FOR EMPANELMENT OF ADVOCATES (GKCIET, Malda) 

(ANNEXURE ‘A’) 

1) Name: 

2) Father’s Name: 

3) Date of Birth: 

4) Educational Qualifications: 

5) Name of Bar Council:  
Date of Enrolment: 
(Copy of enrolment certificate must be attached) 

 

6) Period of Practice: 

7) Details of Experience/Practice/Achievements: 

a. Experience in Educational Institute/Govt. Organization/Supreme Court/ High Court/Lower 
Court. 

b. Achievements. (if any) 
 

8) Date of Enrolment as an Advocate – on – Record (AOR) of the Supreme Court and 
Registration No.: 

9) PAN number: 

10) Office Address: 

11) Residence Address: 

12) Contact Number: 

13) E- Mail: 

14) Subject of specialization for which application is made (Please tick (√) mark wherever 
applicable) 

a. Service Matters.      (     ) 
 

b. Civil Matters.          (     ) 
 
15)   Categories of panel counsel as in Annexure ‘B’. (Please tick the category applicable) 
         a) Supreme Court:   (i) Group A Counsel (     )     (ii)  Group B Counsel (     ) 
                                         (iii) Group C Counsel (     ) 
          

         b) High Court:   (i) Special Counsel (     )   (ii) Senior Counsel Group. I (     ) 
                                   (iii) Senior Counsel Group. II (     )   (iv) Jr. Counsel Advocate on record (     ) 
     

         (c) Lower Court:   (     )  
   

 

Signature of Advocate 

Address (office& residence/chamber): 

Tel. No./Mobile No./Fax No.  

Email ID:    
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(Annexure 'B')














